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CONTROL OF THE STANDARD OPERATING PROCEDURE

The holder of the copy of this manual is responsible for maintaining it in good and safe
condition and in a readily identifiable and retrievable.

The holder of the copy of this manual shall maintain it in current status by inserting latest
amendmentsas and when the amended versions are received.

Quality Department is responsible for issuing the amended copies to the copyholders, the
copyholder should acknowledge the same and He/ She should return the obsolete copies to the
Quality Department. The amendment sheet, to be updated (as and when amendments
received) and referred for details of amendments issued.

The manual is reviewed once a year and is updated as relevant to the hospital policies and
procedures. Review and amendment can happen also as corrective actions to the non-
conformities raised during the self-assessment or assessment audits by NABH.

The authority over control of this manual is as follows:

PREPARED BY VERIFIED BY APPROVED BY
ASSOCIATE PROFESSOR PRINCIPAL MEDICAL
SUPERINDENT
Dr. NAJEEB T K Dr. SUBHASREE G H Dr. SARUN MOHAN

The procedure manual with original signatures of the above on the title page is considered as “Master
Copy’, and the photocopies of the master copy for the distribution are considered as ‘Controlled Copy’.

Distribution List of the Procedure:

S1. No Designation Copy Type (W

e | Quality coordinator Master copy

o | Incharge shalyatantra — Male Controlled copy

o | Incharge shalyatantra — Female Controlled copy
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